Employee Appraisal System (EASy)
Submit Appraisal with Electronic
Signatures
Quick Reference Guide

*Staff members will need to use the electronic signature for documents and
evaluations once the principal has marked the document viewable. Below is a list
of steps guiding staff members through the process:

Step 1:

Login at http://eduweb.saisd.net using ?ChOOlOb]GCtS

your District username and password

(ex. If your District email is Enter your username and passiard to begin
scorrea2@saisd.net, you will login Username:

using scorrea2) Password:

iz Login

. edu
Step 2: “u My
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Once logged in, click Appraise o)

Staff appraisals and walkthroughs.

Step 3:
& SthoolO 'ectsap
My S
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.;. Campus, Teacher

Click on My Evaluations Tab

-:le Teacher, Campus

My Evaluations

.:; Teacher, Campus

Evaluations



http://eduweb.saisd.net/
mailto:scorrea2@saisd.net

Evaluation Documents

SteE 4 . 3 Appraisal Status

Click on the available Document . SATSD End of Year Appraisal

4 Report, 10/23/2010
Marked Viewable - 10/22/2010

Staff: Campus Teacher

Ste 5 . Date: 10/22/2010
_L ' Marked viewable on Friday, October 22, 2010 at 3:28 PM.

SAISD End of Year Appraisal Report
Appraiser Assignment

View the Document

¥ cor
Comlv' Review the Document I

VIReturn to Standard Appraisal Process

Justification:

Offidal Reprimand {(Reviewed by Human Resources)

Teacher Request
Comments
Excellent Job on the Year!

Step 6:

Click the Electronic Hsave W 3 Dekete
Signature Icon and B

follow the Date: 10/22/2010 | _— .
instructions on the ! Marked viewable on Friday, Octobel Submit Electronic SIQHatLH’E

pop- u p screen SAISD End of Year Appraisal Report

School Year
2010

Teacher Assignment/Grade
Grade 4

Appraiser Assignment




